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7. CET EXAMI!ATIO! A!D MARKS FOR GROUP C POSTS:

(i) An applicant who intends to apply for direct recruitment to any applicable Group C post shall have to
appear in CET for Group C posts.

(ii) The Commission shall issue an advertisement for Group C posts based on requisition received from the
Departments of State Government or any Board, Corporation, statutory body or any other agency
owned and controlled by the State Government stating its intent to conduct the CET.

(iii) An applicant who does not possess the CET minimum educational qualification specified for CET
before the last date of registration for CET on the designated portal but is due to appear for the
examination to attain the appropriate educational qualification during the year in which the CET is
conducted, shall also be eligible to appear in the CET:

  Provided that the name of such applicant shall not be considered for skill and/or written
examination for the advertised posts until he acquires the minimum essential educational qualification
and/or experience, if any, specified for that post by the last date for attaining such minimum
qualification specified in the advertisement issued by the Commission for the conduct of skill and/or
written examination.

(iv) An applicant who has not attained the minimum age or who has crossed the maximum age limit
prescribed by Government for entry into Government service for Group C post as on the last date fixed
in the advertisement published by the Commission for registration for CET shall be ineligible to appear
in CET. The relaxation in upper age limit to the applicants of Scheduled Castes, Backward Classes and
other categories and of experience shall be admissible as per rules or instructions issued by Government
from time to time.

(v) Every applicant, who appears in the CET, shall be given marks based on his performance in the CET.
An applicant of general category shall have to obtain minimum 50% marks in CET to be eligible for
skill and/or written examination of second stage, however, an applicant of reserved category (both
vertical and horizontal) shall receive concession @ 10%, for the purpose of eligibility for CET, i.e. the
minimum cut-off for such candidates shall be 40%. An applicant of any category who obtains less than
the minimum marks in CET, shall have to re-appear in CET in the next or any subsequent attempts.

(vi) The CET marks of applicants shall be declared on the website of the Commission.

(vii) An applicant shall be eligible to reappear in CET whenever conducted on a subsequent date and the
CET marks shall be revised if the applicant improves it in the next or any subsequent attempts.

(viii) There shall be no restriction on the number of attempts to appear in the written examination component
of the CET. If an applicant who has already qualified the CET for Group C post will have the option to
appear again in CET to improve his CET marks in the next or any subsequent occasion, if he so desires.

(ix) The CET marks obtained by an applicant shall be valid for a period of three years from the date of
declaration of the result of CET. Provided that if an applicant improves his CET marks in the next or
any subsequent attempt, then the fresh period of validity of three years will commence from the date of
declaration of result of such attempt.

(x) CET marks shall be declared on the website of the Commission in respect of the applicants who have
achieved the specified cut-off as per sub-clause (v) above.

8. CET EXAMI!ATIO! A!D MARKS FOR GROUP D POSTS:

(i) An applicant who intends to apply for direct recruitment to any applicable Group D post shall have to
appear in the CET for Group D posts.

(ii) The Commission shall issue an advertisement for Group D posts based on requisition received from the
Departments of State Government or any Board, Corporation, statutory body or any other agency
owned and controlled by the State Government stating its intent to conduct the CET.

(iii) An applicant who does not possess the CET minimum educational qualification specified for CET but
has attained the minimum age before the last date of registration for CET on the designated portal and
is due to appear for the examination to attain the appropriate educational qualification during the year in
which the CET is conducted, shall also be eligible to appear in the CET:
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  Provided that such applicant shall not be eligible to apply for selection against the advertised 
posts like other eligible candidates of similar category having equal to or lesser CET marks until he 
acquires the minimum essential educational qualification and/or experience, if any, specified for that 
post by the last date for attaining such minimum qualification specified in the advertisement issued by 
the Commission. 

(iv) An applicant who has not attained the minimum age or who has crossed the maximum age limit 
prescribed by Government for entry into Government service for Group C post as on the last date fixed 
in the advertisement published by the Commission for registration for CET shall be ineligible to appear 
in CET. The relaxation in upper age limit to the applicants of Scheduled Castes, Backward Classes and 
other categories and of experience shall be admissible as per rules or instructions issued by Government 
from time to time. 

(v) Every applicant, who appears in the CET, shall be given marks based on his performance in the CET. 
An applicant of general category shall have to obtain minimum 50% marks in CET, however, an 
applicant of reserved category (both vertical and horizontal) shall receive concession @ 10%, for the 
purpose of eligibility for CET i.e. minimum cut-off for such candidates shall be 40%. An applicant of 
any category who obtains less than the minimum marks in CET he shall have to re-appear in CET the 
next or any subsequent attempts. 

(vi) The CET marks of applicants shall be declared on the website of the Commission. 

(vii) An applicant shall be eligible to reappear in CET whenever conducted on a subsequent date and the 
CET marks shall be revised if the applicant improves it in the next or any subsequent attempts. 

(viii) There shall be no restriction on the number of attempts to appear in the written examination component 
of the CET. If an applicant who has already qualified the CET for Group D post will have the option to 
appear again in CET to improve his CET marks in the next or any subsequent occasion, if he so desires: 

(ix) The CET marks obtained by an applicant shall be valid for a period of three years from the date of 
declaration of the result of CET. Provided that if an applicant improves his CET marks in the next or 
any subsequent attempt, then the fresh period of validity of three years shall commence from the date of 
declaration of result of such attempt.  

(x) CET marks shall be declared on the website of the Commission in respect of the applicants who have 
achieved the specified cut-off as per sub-clause (v) above. 

9. PROCESS FOR RECRUITME!T OF GROUP C POSTS: 

(i) After publication of CET (Marks) in accordance with sub-clause (xi) of clause 7 above, the posts 
available for recruitment shall be advertised by the Commission along with the syllabus, 
procedure/manner of conducting skill and/or written examination of the advertised posts and last date 
for attaining minimum educational qualifications and/or experience. On the advertisement being issued, 
the Commission shall invite applications electronically of the eligible candidates based on the merit list 
of CET (Marks) to know whether the candidate is willing to appear for skill and/or written examination 
for that post. 

 (Provided that out of the candidates applying for the post, the maximum number of candidates eligible 
to appear for the skill and/or written examination shall be ten times the total number of posts advertised 
by the Commission. The eligible candidates shall apply electronically on the website of the 
Commission using their Registration Number. The last date for submission of application shall also be 
mentioned in the advertisement by the Commission). 

(ii) If the CET (Marks) of the last candidate who has applied for the post in terms of sub-clause (i) above is 
achieved by more than one candidate, then all the candidates at the cut off CET (Marks) who have 
applied for the post shall be entitled to be considered for appearing in the skill and/or written 
examination for the post(s) advertised by the Commission. 

(iii) On receipt of requisitions of the posts of different nomenclature but of similar educational 
qualifications and pay scales, the Commission shall be competent to hold one common skill and/or 
written examination with the condition that the distribution/allocation shall be on merit-based option 
given by the successful candidates for the post and/or Department.   

(iv) When the number of candidates applying under sub-clause (i) who are eligible is less than the number 
limit specified in the above said clause then the Commission may extend the date by publication on the 
website for enabling further eligible candidates to apply. 
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(v) For consideration of a candidate against a post of general category, such candidate has to secure 
minimum 50% marks in the skill and/or written examination to be considered for selection/recruitment. 
In case of consideration against the reserved category post (whether vertical or horizontal) the candidate 
shall receive a concession @ 10% for the purpose of eligibility for the purpose of skill and/or written 
examination, i.e. the minimum cut off for such candidates shall be 40%  because they have been 
given10% concession in minimum marks. 

(vi) The Commission shall on the basis of marks obtained in the written/skill examination shortlist the 
candidates for selection, recommendation or waiting list in the respective categories and publish on the 
website in accordance with clause12. 

 For calculation of total marks of skill and/or written examination of a candidate, the marks obtained in 
skill and/or written examination shall be added to the score, if any,(like NCC in case of Police 
Recruitment etc.) to derive at the total marks of skill and/or written examination of the candidate. 

 Save as otherwise provided in any instructions of Government, in case of non-availability of eligible 
candidate(s) of respective category after the skill and/or written examination for the post which remain 
unfilled shall be re-advertised as per reservation policy.   A clear mention of this condition shall be 
made in the advertisement issued by the Commission. 

(vii) The Commission reserves the right to review the formula to decide the maximum number of CET 
qualified candidates who shall be eligible to appear for the skill and/or written examination, in 
future whenever it feels the need for the same.   

10. PROCESS FOR RECRUITME!T OF GROUP D POSTS: 
The Commission shall on the basis of CET mark shortlist the candidates for selection, recommendation or 
waiting list in the respective categories and publish on the website in accordance with clause 12. The posts 
available for recruitment shall be advertised by the Commission to invite applications electronically of the 
eligible candidates based on the merit list of CET (Marks) to know whether the candidate is willing to be 
appointed on that post. The eligible candidates shall apply electronically on the website of the Commission 
using their Registration Number by such last date as may be indicated in the advertisement. Accordingly, the 
Commission shall recommend the name to the concerned Appointing Authority for appointment to Group D 
post. 

11. RECOMME!DATIO! OF !AME OF CA!DIDATE(S) BY THE COMMISSIO!: 
 The name of eligible candidates in order of merit shall be recommended to the concerned Appointing 

Authority to issue appointment letter and such candidate shall be ineligible to be considered for further 
selection on the post of same pay level after 90 days from the date of joining on the said post based on the CET 
marks unless he appears afresh in CET and obtains a new CET marks). 

12. WAITI!G LIST: 
 In this regard the instructions issued by Government from time to time shall be applicable.  
13. MAI!TE!A!CE OF RECORD: 
 The record of CET shall be preserved for one year from the date of declaration of result in hard copy. Digital 

copy of records shall be retained for five years. 
14. JURISDICTIO!: 
 All legal disputes with regard to the CET shall be subject to the jurisdiction of Courts at Panchkula (Haryana) 

only. 
15. SAVI!GS: 
 Any action taken consequent to the issue of the earlier notification by Haryana Government, General 

Administration Department (in General Services-I   Branch) vide No.   42/119/2019-5GS-I, dated the  
22nd May, 2022, including the registration of the applicants for Common Eligibility Test, shall be deemed to 
have been taken under this Policy. 

16. POWER TO AME!D: 
 The power to interpret, change, amend and removal of doubt of any provision of this notification shall lie with 

the Human Resources Department. 
 
 

VIVEK JOSHI, 
Chief Secretary to Government, Haryana. 
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 (ii)    Eligible applicant shall be required to submit an Online Detailed 
Application Form (DAF) alongwith scanned documents/certificates in support of 
eligibility and category viz. Deprived Scheduled Castes/Other Scheduled 
Castes/Backward Classes-A/Backward Classes-B/ Economically Weaker Section/ 
Eligible Sports Persons with Benchmark Disabilities/Ex-servicemen and 
Educational Qualification, within such period as specified by the Commission. Any 
delay in submission of the Detailed Application Form or documents in support 
beyond the specified date shall lead to cancellation of candidature for the Skill and/ 
or written examination. The candidates shall be required to submit all the documents 
in support of the claim for any vertical or horizontal reservation benefits, 
educational qualifications and other eligibility conditions alongwith Detailed 
Application Form for Skill and/or Written Examination afresh, irrespective of the 
fact that any of such document(s) was/were submitted with application for CET 
examination. 

(III)  Eligibility conditions.- (i) The CET marks obtained by an applicant in the first or 
any subsequent attempt are valid for a period of three years from the date of 
declaration of result of CET of the respective attempt.  If during the validity period, 
an applicant attains the upper age limit, including the relaxation in age admissible if 
any, specified for the advertised post, he shall not be entitled to appear in written 
and/or skill  examination.  

(ii)  In respect of reservation, the validity of certificate for reservation 
benefits (if applicable) shall be considered on the closing date of submission of 
application form for the advertised posts and the Commission shall mention the same 
in the advertisement. 

(IV) Conditions to get the benefit of reservation.- A candidate of reserved category 
shall be considered to grant the benefit of reservation only in case he is domicile of 
the State of Haryana  and submit the valid certificate of reservation afresh in 
accordance with the instructions issued by State Government from time to time 
before/upto the closing date of application for skill and/or written examination as 
specified by the Commission. 

Process of 
recruitment 

5. 1. For Group-C posts other than the posts of police service and teaching posts.- 

(A)  In case of Group-C posts covered under CET other than the posts of police 
service and teaching posts, out of candidates applying for the post, the 
maximum number of candidates eligible to appear for the skill and/or written 
examination shall be 10 (Ten) times of total number of posts advertised by the 
Commission. 

(B)  Group C Posts of police service.- 

 The Commission shall invite adequate number of candidates on the basis of 
merit obtained by them in Common Eligibility Test (CET), for Physical 
Measurement Test and then for Physical Screening Test both of which shall 
be of qualifying nature only. The Commission may do so in such number of 
batches, as it deems necessary, so as to shortlist qualified candidates for 
written test. 

 2.  If the CET marks of the last candidate who has applied for the post in terms of the 
advertisement is achieved by more than one candidate, then all such candidates at the 
cut off CET marks who have applied for the posts shall be entitled to be considered 
for appearing in the skill and/or written examination for the post(s) advertised by the 
Commission. On receipt of requisitions of the posts of different nomenclature but of 
similar educational qualifications and pay scales, the Commission shall be competent 
to hold one common skill and/or written examination with the condition that the 
distribution/allocation shall be on merit- based option given by the successful 
candidates for the post. 
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3. In case the number of candidates applying for the posts who are eligible is less than 
the number limit specified above, the  Commission may extend the date by 
publication of notice on the website for enabling further eligible candidates to 
apply. 

4. For consideration of a candidate against a post of general category, such candidate 
has to secure minimum fifty percent marks in the skill and/or written examination 
to be considered for selection/recruitment. In case of consideration against the 
reserved category post (whether vertical or horizontal) the candidate shall receive a 
concession of ten percent for the purpose of eligibility, i.e. the minimum cut off for 
such candidates shall be forty percent.  

5. The Commission shall on the basis of marks obtained in the written/skill 
examination shortlist the candidates for selection, recommendation and waiting list 
in the respective categories and publish the list of such candidates on the website. 

6. For calculation of total marks of skill and/or written examination of a candidate, the 
marks obtained in skill and/or written examination shall be added to the score, if 
any, (like NCC in case of post of police service) to arrive at the total marks of skill 
and/or written examination of the candidate.  

7. Save as otherwise provided in any instructions the Commission shall clearly 
mention in its advertisement that in case of non-availability of eligible candidate(s) 
of respective category after the skill and/or written examination for the post which 
remain unfilled, the same shall be re-advertised as per reservation policy. 

 

6. In case of Teaching posts (Group-C), the Commission shall conduct written examination 
for all eligible candidates fulfilling the requisite conditions to appear in the exam as prescribed in 
the service rules/instructions of indenting department. The Commission shall prepare the list of 
eligible as well as in-eligible candidates before appearing for the skill and /or written examination 
and shall publish the same on its website so that any in-eligblie candidate may submit his/her 
objections to the same within the time specified by the Commission. The Commission shall, in a 
time bound manner consider the objections and resolve the same, if the grievance of the 
candidates is found genuine. 

For Teaching 
Posts (Group-C ) 

7.  In case of Group-D posts excluding the posts where minimum educational qualification is 
below matriculation in the Haryana Group-D employees (Recruitment and Conditions of Service) 
Act, 2018, the Commission shall on the basis of CET marks shortlist the candidates for selection, 
recommendation or waiting list in the respective categories and publish the list of such candidates 
on the website. The posts available for recruitment shall be advertised by the Commission to 
invite the application/willingness electronically of the candidates based on the merit list of CET 
marks to know whether the candidate is willing to be appointed on the post. The eligible 
candidates shall apply electronically on the website of the Commission using their Registration 
Number by such last date, as may be indicated in the advertisement. Accordingly, the 
Commission shall recommend the name to the concerned department for appointment to Group-D 
posts. 
!ote:- For Group-D posts only willingness/consent of the eligible candidates shall be 
 obtained by the Commission before declaration of final result. 

For Group-D 
posts 

8. The Commission shall maintain complete secrecy while setting and printing of question 
papers. The Commission shall ensure that there shall be no breach of any process, as specified by 
the Commission for the conduct of examination. 

Setting and 
printing of 
question paper 

9.  Benefit of reservation to the persons of reserved categories shall be as per the Haryana 
Government instructions applicable as on the closing date of submission of application form for 
the advertised posts. 

Reservation. 

10.  The age limit and benefit of age relaxation shall be admissible as per rules or instructions 
issued by Government from time to time. 
 

Relaxation in 
Age. 
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Provision of 
compensatory 
time and 
assistance of 
scribe to 
persons with 
benchmark 
disabilities. 

11. Subject to the prevailing instructions of the Central/State Government in this regard, the 
Commission shall prescribe the benchmark disabilities as well as detailed instructions regarding the 
benefits available for candidates with benchmark disabilities in the advertisement itself. 

Post 
preferences. 

12 The Commission may conduct the common skill and/or written examination for the posts 
having similar educational qualifications and pay scales, though their nomenclature may be 
different. The Commission may obtain option/preferences of Department as well as posts, as 
applicable from the eligible candidates at the time of inviting application itself or at any later stage 
if deemed fit. The final allocation of departments/posts in such cases shall be on the basis of merit-
cum-preference or otherwise, as applicable. 

Scrutiny of 
documents. 

13. (I)  Only those documents which have been uploaded by the candidate while filling up 
the application form shall be considered by the Commission for the purpose of scrutiny, if any. In 
case of any variation in the document uploaded and produced at any subsequent stage, the 
candidature of such candidate shall be cancelled/rejected. If any application is found to have been 
uploaded without the requisite supporting documents and other relevant information, the candidate 
himself/herself shall be responsible for the same and his/her candidature shall be liable to be 
cancelled/rejected. 
  However, Commission reserves the right to allow any later date as cut off date for 
submission of relevant documents and to ask for any additional documents at later stage, if deems 
necessary in the interest of the candidate. 
 (II)  The genuineness of documents uploaded by the selected and recommended 
candidates with their application forms shall be done by the indenting department at the time of 
giving appointment as per service rules/Instructions. 

Publication of 
answer key. 

14. The Commission shall publish the answer key of every examination conducted by it, on its 
website before declaring the final result and shall invite objections on the answer key from all 
interested candidates within a further period as specified by the Commission. The Commission 
shall consider all such objections and if any objection(s) is found genuine, the answer key shall be 
revised accordingly. To decide the correctness of any question or answer thereof, the Commission 
shall constitute a Committee of experts drawn from the institutions like State Universities etc. 
whose credentials shall be beyond any doubt regarding evaluation of answer sheets and whose 
detail shall remain confidential.  The answer sheets shall be evaluated as per the report of the 
experts Committee so constituted. 

Redressal of 
grievances. 

15. The Commission shall redress any grievance except on the policy matter of any candidate 
which may arise during the recruitment process. The final decision of the Commission on the said 
grievance shall be communicated to the aggrieved candidate. 

Declaration of 
result. 

16. The Commission shall declare the result of each skill and or written examination with the 
following details, namely.- 
Declaration of Result of Marks obtained by each candidate who appeared in Skill and/or 
Written Examination: 

1 Advt. No. :  

2 Registration No./Roll No.:  

3 Name of Post and Category Number:  

4 Date of skill and or written examination:  

5 Result/Marks obtained:  
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No. 22J132t2013_tcSJil
HARYANA GOVERNMENT

GENERA L A DMINISTRATION DEPARTtt,IENT
(General Services-!ll Branch)

To
Dated: Chandigarh , the 22nd March, 2022

1. A[ the Administrative Secretaries to Government Haryana.2. All Heads of Departments in the State.3' All the CAs/MDs of all Boards/ Corporationsi Public Sector Undertakings.4. Allthe Divisional Commissioners in Haryana State,5. The Re_gistrar o-f punjab & Haryana High court, chandigarh.6. Ail the Deputy commissioners & sub divisionai otricers"(civit).7. The Registrars of ail the Universities in the state of Haryana. 
'

subject: Regarding the issue of caste_certificates (including certificates for schedutedcaste, Deprived Scheduled Gaste, Backward ClaJs, Other Backward class,Tapriwas, vimukat Jati, and Nomadic Tribe) through sAnnl pord

Sir/Madam,

I am directed to invite your attention to Government instruction No. 22t132t2013-1GS-
lll dated 21'o3.2o14 regarding issuance of caste certificate wherein various competent authorities to
verify and issue caste certificates were notified along with other terms & conditions and formats of
the caste certificates.

2' The Haryana Parivar Pehchan Act, 2021, provides for the assignment of the parivar
Pehchan Number (PPN) as a unique identifler number to each family. The database, namely Family
lnformation Data Repository (FIDR), contains PPN along with corresponding information generalry
required for determining eligibility for, or the provision of any scheme, service, subsidy or benefit
provided/implemented by or on behalf of the State GovernmenUany Government agency/local
authority. State Government has been empowered under section 8 of the Act to prescribe parivar
Pehchan Number (PPN) as a requirement for the purpose of determining above mentioned eligibility
or provision. The verified information linked with PPN available in Family lnformation Data Repository
(FIDR) has now made it feasible to issue Caste Certificates over the counter through the SARAL
portal.

3. ln view of the above, Government has decided to issue revised instructions/guidelines
in supersession of all the previous instructions issued till now, as under:-

(a) Portal for the issue of Caste Certificate.-
The Caste Certificate shall now be issued to eligible residents of Haryana based on
PPN through the SARAL portal (httos://saralharyana.qov.in/) facsimile signed by
ADC-cum-DCRIO (Additional Deputy Commissioner-cum-District Citizen Resources
lnformation Officer) or Head of the DepartmenVOrganisation, as the case may be.
These caste certificates shall include :-



(ii)
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a) Scheduled Caste certificate

b) Deprived Scheduled Caste certificate
c) Backward Class certificate
d) Other Backward Class certificate

e) Tapriwas Caste certificate

0 Vimukt Jati (Denotified Tribes) certificate
g) Nomadic Tribes certificate

These certificates will be issued on the basis of verified data on caste and income
contained in the FIDR. The Standard operating Procedures (Sop) for issuing Caste
Certificates along with the formats of Caste Certificates shall be issued by the Citizen
Resources I nformation Department.

Person who is entifled to obtain a Caste Certificate._
Following persons are entiiled to obtain a caste certificate :-
(a) A person who is a resident of State of Haryana by birth; or
(b) A male person (including his children) who is an employee in the service of

Haryana Government or any of its Boards/ corporations/ statutory
Authorities/ Universities etc. provided he belongs to any of the notified
castes/tribes by birth; and

(c) A female person who is an employee in the service of Haryana Government
or any of its BoardV Corporations/ Statutory Authorities/ Universities etc.
provided she belongs to any of the notified castes/tribes by birth.

Note.- A child born at a place outside Haryana shall also be eligible to obtain caste
certificate from Haryana provided his father has been issued Caste Certificate
by the competent authority as per provision in the instructions of Haryana
Government. However, a child born in Haryana State shall not be eligible to
get caste certificate on basis of birth-place/birth certiflcate of Haryana, if his
father has been issued caste certificate by a state other than Haryana.

Caste Certificate in cases of Migration.-
Where a person migrates from one State to another, he can claim to belong to a
notified caste only in relation to the State to which he originally belonged and not in
respect of the State to which he has migrated.

Caste Certificate to person who claims through Marriage.-

No person who is not a member of a notified caste/tribe by birth will be deemed to
be a member of that notified caste/tribe merely because he or she had married a
person belonging to that notified caste/tribe. On the other hand a person who is a
member of a notified caste/tribe will continue to be a member of that notified
caste/tribe even after his or her marriage with a person who does not belong to a
notified caste/tribe.

(iii)

(iv)



(v)
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Caste Certificate in case of Adoption of child._

Great care has to be exercised in dealing with cases where a person claims to be a
member of a notified caste/tribe on the ground that he/she has been adopted by a
person of that notified caste/tribe. The validity of the adoption has to be clearly
established before any caste certificate can be given. lt is for the party to prove his/her
claim by cogent and reliable evidence:
(a) \Mlile deciding whether an adoption is valid, the certificate issuing authority

should satisfiT himself that all the requirements of law have been complied
with' He should also take into account the behaviour of the child after adoption
whether he physically lives with and is supported by his adoptive parents and
receives no financial help from his original parents. ln case these conditions
are not satisfied, the certificate should be refused.

(b) ln addition, it should be verified that all other conditions for a valid adoption,
including the physicar transfer of the adopted person to the famiry of the
adoptive parents and that he has severed all ties with the original parents are
fulfitted.

(c) Further, in case of a person who is a Hindu, Buddhist or sikh or any other
person governed by the Hindu Adoptions and Maintenance Act, 1g56 (7g of
1956), the requirements of valid adoption are given in Sections 6 to 1 1 of the
Hindu Adoptions and Maintenance Act, 1956 (7g of 1956) as amended from
time to time. The actuar giving and taking of the chird in adoption is a
mandatory requirement and thereafter the adopted child is deemed to be the
child of his or her adoptive father or mother for all purposes and the child
severs all ties with the family of his or her birth. Ordinarily, no child who has
attained the age of 15 years or who is married can be given in adoption unless
there is a custom or usage applicable to the parties.

(d) Where the case relates to an adoption in case of a Hindu, Buddhist or Sikh or
any other person governed by the Hindu Adoptions and Maintenance Act,
1956 (78 of 1956), who is married or of the age of 15 years and above, the
certificate shall be required to be given by the District Magistrate who shall,
after making due enquiries as to the validity of the adoption and as to whether
such adoption is permitted by a custom or usage applicable to the parties,
make an endorsement to that effect on the certificate. Such custom or usage
should have been continuously and uniformly observed for a long time and
obtained the force of law among the Hindus of that particular area, or that
community, group or family provided that the custom or usage is certain and
not unreasonable or opposed to public policy and in the case of custom or
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usage in respect of a particular family, that the custom or usage has not been
discontinued.

caste certificate in case of conversion and Reconversion of rerigion by aScheduled Caste person.-
(a) Wlere a Scheduled Caste person gets converted to a religion other than

Hinduism or Sikhism or Buddhism and then reconverts himself back to
Hinduism or Sikhism or Buddhism, he will be deemed to have reverted to his
original Scheduled Caste, if he is accepted by the members of that particular
caste as one among them.

(b) ln the case of a descendant of a Scheduled caste convert, the mere fact of
conversion to Hinduism or Sikhism or Buddhism will not be sufficient to entifle
him to be regarded as a member of the schedured caste to which his
forefathers belonged. lt will have to be established that such a convert has
been accepted by the members of the caste craimed as one among
themserves and has thus become a member of that caste.

Determination/Verification of Caste of a person._

The determination/verification of the caste of a person shall be done stricly in
accordance with the notifications of the Government of lndia In case of Scheduled
Castes and Other Backward Classes; and in accordance with notifications of the
welfare of scheduled castes and Backward crasses Department, Haryana in case
of Deprived Scheduled Castes, Backward Classes, De-notified Tribes (Vimukt Jatis
and Tapriwas Jatis) and Nomadic Tribes.

Verification when a penson claims of Caste by birth._

Where a person claims to belong to a Scheduled Caste, Deprived Scheduled Caste,
other Backward class, Backward crass, De-notified rribe (Vimukt Jatis and
Tapriwas Jatis) or Nomadic Tribe by birth, it should be verified :

(i) That the person and his/her parents actually belong to the community claimed;
(ii) That this community is included in the Presidential Orders specifying the

Scheduled Castes in relation to the concerned State; or is notified as Other
Backward class by the Ministry of social Justice and Empowerment,
Government of lndia; or notified as Deprived Scheduled Caste, Backward Class,
De-notified Tribe (Vimukt Jatis and Tapriwas Jatis) or Nomadic Tribe by the
Government of Haryana.

(iii) That the person belongs to that State in respect of which the community has
been scheduled/notifi ed.

(vii)

(viii)
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lf the person craims to be a scheduled caste or Deprived scheduled caste, he
should profess Hinduism or Sikhism or Buddhism religion.
A person claiming to berong to a Backward crass, other Backward crass, De_
notified Tribe or Nomadic Tribe may profess any religion.

(ix) Authorities competent to verify the caste._

The following authorities will now be competent to verifu the caste of person who is a
resident of State of Haryana :_

Government has also decided that in case of issuance of wrong caste certificate
carelessly or deliberately without proper care or verification, action would be taken
against the concerned official/s under the relevant provisions of the lndian penal
Code in addition to the action under the appropriate disciplinary rules applicable to
them.

Online Seruice for verification of Caste based on ppN._

Residents seeking to verify their caste in ppN may visit
portal. Once the request for

verification of caste category and/or caste is made by the resident on this portal,
designated officers will verifl7 and mark the same as verified in the FIDR for the
resident.

(vi)

(v)

(x)

Category of neslAent Verifying

A resident of any Rural area in the State Designated Offlcers notified by
Citizen Resources lnformation

A resident of any Urban area in the
State (Municipal Committee / Municipal
Council/ Municipal Corporation)

Designated Officers notified by
Citizen Resourc,es lnformation
Department

A male employee ( including his
children) serving on regular basis in
connection with the affairs of the State
of Haryana in any DepartmenU pSU /
Statutory Authority/ University, etc.

As per record available in Human
Resource Management System
(HRMS)

A female employee serving on regular
basis in connection with the affairs of
the State of Haryana in any
DepartmenU PSU/ Statutory Authority/
University, etc.

As per record available in Human
Resource Management System
(HRMS)
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(xi) Clarification in case of doubt._
ln case of any doubt regarding caste/tribe of a person, the matter will be referred to
the welfare of scheduled castes and Backward classes Department of the state of
Haryana, and the clarifications given by the said Department alone shall be valid.(xii) competent Authorities for tssuance of caste certificate.-
caste certificates shall be issued on provision of ppN through sARAL portal
https://saralharvana.oov.in/ to eligible residents of Haryana by ADC-cum-DCRlo
(Additional Deputy commissioner-cum-District citizen Resources lnformation
officer) through his facsimile signature on the certificate and to the employees of the
State of Haryana by the Head of the Departmenuorganization concerned through his
facsimile signature on the certificate.

(xiii) Vatidity of a Caste Certificate._
(i) A Caste Certificate once issued (in its standard format) shall be valid for the

life{ime of the person so long as such caste/tribe is not removed or modified
in the notifications issued by the Welfare of Scheduled Castes and Backward
Classes Department, Haryana.

(ii) \Mere a Caste Certificate is requested for specific use outside the context of
Government of Haryana, it shall be issued in the format prescribed by the
Government of lndia.

(iii) Certificates which include income and/or assets based information like creamy
layer criteria shall become invalid after the validity period prescribed on the
said certiflcate. Such certificates shall be valid for the current financial year,
i.e' till coming 31"tMarch (included) from the date it has been issued.

(iv) A Caste Certificate may also become invalid if after due process, it has been
concluded that the caste was incorrectly mentioned on the certificate or
wrongly verified in the FIDR, due to any reason whatsoever.

(xiv) Grievance Redressal and Correction process.-
lf an applicant is not in agreement with his caste category/caste contained in the
FIDR' then he/she may lodge his/her grievance for correction on the Grievance
Module the Parivar Pehchan Number portal

(xv) General Terms and Conditions.-

(a) The Caste Certificate is usable without any restriction wherever it is accepted
(i.e., subject to the criteria laid down by the entity accepting the certificate) and
hence no usage/applicability restrictions shall be mentioned on the certificate.

(b) From the effective date of this order, only the caste certificates issued through
SARAL portal in the formats prescribed by the Citizen Resources lnformation
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Department based on PPN and corresponding verified data contained in the
FIDR shall be valid caste certificates.

(c) A caste certificate obtained by means of any fraud, misrepresentation or
concealment of facts or by some other illegal means shall be declared as invalid
and the benefit availed by the candidate/applicant shall be withdrawn and legal
action including criminal case will be initiated against the applicant for
misrepresenting the facts and playing fraud, as well as against the
officials/authorized persons for incorrecu wrong verification by collusion or
otherwise. ln such an event, the caste and caste category shall be marked as
NOT VER|F|ED in the F|DR.

(d) Mere issuance of a Caste certificate does not entifle a person holding such
certificate to any beneflt that may be admissible under various Government
Schemes implemented from time to time. Hence, it is important that the authority
concerned examines the applicant's entitlement to any specific benefit in
accordance with the instructions on the subjecl at any given point of time. For
instance, a person from the Backward Class may not be entifled to certain
benefits if he falls within the creamy layer as defined from time to time.
Accordingly, the Caste Certiflcates shall address ONLY the caste of the
certificate holder. Other eligibility criteria for a particular scheme shall be
addressed separatery by the authority extending any such benefit.

(e) All Haryana Government organisations (including Departments, Educational
lnstitutions, Boards, Corporations and Societies) are required to accept the
Caste Certificate in its standard format prescribed by the Citizen Resources
lnformation Department from time to time.

4' Further, it is directed that no Government Department of Haryana shall obligate any
Haryana resident to submit caste related proof documents if he/she provides ppN and his/her caste
and caste category is marked as verified in Family lnformation Data Repository (FIDR).
5' These instructions/guidelines may kindly be brought to the notice of all the concerned
for strict compliance.

Yours faithfully,

Endst. No. 221 132t 201 3-1 Gs-ilt
A copy is forwarded to the following for information and action where necessary:-1 Secretary, Haryana public Service Commission, panchkula.

2. Secretary, Haryana Staff Selection Commission, panchkula.
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 DESCRIPTIO! OF CATEGORY   TO WHOM RULE OF EXCLUSIO! SHALL APPLY 
1 2 3 

 B. Group B/Class II officers of the 
Central and State Services 
(Direct Recruitment) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Son(s) and daughter(s) of  
(a)  Parents both of whom are Class II officers;  
(b)  Parents of whom only the husband is a Class II officer and he 

gets into Class I at the age of 40 or earlier;  
(c)  Parents, both of whom are Class II officers and one of them dies 

or suffers permanent incapacitation and either one of them has 
had the benefit of employment in any International Organization 
like U.N, I.M.F, World Bank, etc. for a period of not less than 5 
years before such death or permanent incapacitation; 

(d)  Parents of whom the husband is a Class I officer (Direct Recruit 
or pre-forty promoted) and the wife is a Class II officer and the 
wife dies; or suffers permanent incapacitation; and  

(e)  Parents, of whom the wife is a Class I officer (Direct Recruit or 
pre-forty promoted) and the husband is a Class II officer and the 
husband dies or suffers permanent incapacitation;  

Provided that the rule of exclusion shall not apply in the following 
cases:-  
Son(s) and daughter(s) of  
(a)  Parents both of whom are Class II officers and one of them dies 

or suffer permanent incapacitation. 
(b)  Parents, both of whom are Class II officers and both of them die 

or suffer permanent incapacitation, even though either of them 
has had the benefit of employment in any International 
Organization like U.N, I.M.F, World Bank, etc. for a period of 
not less than 5 years before their death or permanent 
incapacitation. 

 C. Employees in Public Sector 
Undertakings etc.  

 

The criteria enumerated in A and B above in this Category shall 
apply mutatis mutandi to officers holding equivalent or comparable 
posts in PSUs, Banks, Insurance Organizations, Universities, etc. and 
also to equivalent or comparable posts and positions under private 
employment pending the evaluation of the posts on equivalent or 
comparable basis in these institutions, the criteria specified in 
Category VI below shall apply to the officers in these institutions. 

III. ARMED FORCES I!CLUDI!G 
PARA MILITARY FORCES: 
(Persons holding civil posts are not 
included) 

Son(s) and daughter(s) of
Parents either or both of whom is or are in the rank of Colonel and
above in the Army and to equivalent posts in the Navy and the Air
Force and the Para Military Forces:
Provided that:-
(i)  if the wife of an Armed Forces Officer is herself in the Armed

Forces (i.e., the category under consideration) the rule of
exclusion will apply only when she herself has reached the rank
of Colonel;

(ii)  the service ranks below Colonel of husband and wife shall not
be clubbed together;

(iii) If the wife of an officer in the Armed Forces is in civil
employment, this shall not be taken into account for applying
the rule of exclusion unless she falls in the service category
under item No. II in which case the criteria and conditions
enumerated therein will apply to her independently.























No. 121 1 5l 201 9'4GSj !

Haryana Government
Ctr ief Secretary Organizatiort

Genenal Admi nistration Departntent
(Generat Services-ll Branch)

Dated: Chandigarh, the

Allthe Administrative Secretaries to Government Haryana

1 ltlahcfi,zozz
To

1.
2.
3.
4.
5.
6.

Subiect:

Sir/Madam,

Allthe Heads of Departments of Haryana.
Aft tn" Managing Diie,ctors/Chief Adriinistrators of Boards/Corporations in Haryana.

All lhe Divisional Commissioners of the State of Flaryana'

All l,he Deputy Commissioners of the State of Haryana'
Ther Registrais of all the Universities in the State of Haryana'

Benefit of reservation to Ex-servicemen and their children.

I hrn directed to in,vite your attention to Government instructions bearing No.

12115t2019*4cs-ll, dated 14th July, 2021 on the subject cited above'

Z. On receipt of represetntations from various Assor:iations of Ex-servicemen, MartyrS

Family Welfare Floundations and others, the above said instructions have been reviewed by

Government and after careful consicteration following decision has been taken to grant the benefit of

reservation to Ex-servicemen and ttreir family members:-

(A) An ex-serviceman who himself/herself or his/her farnily member has already secured

employment in civil serviice on regular basis in any DepartmenU Board/Corporation/

Universilry etc. under the Sitate Government with availing the benefit of reservation -
(i) he/sihe himselfiherself shall not be entitled to avail the benefit of reservation in civil

service for any subsequent appointment in any DepartmenUBoard/ Corporation/

University etc. under 1he State Government. Howerver, the benefit of age relaxation for

securing another employment in a higher pay scale or post shall remain continue; and

(ii) his/her family member shall also not be entitled to avail the benefit of reservation

against the posts reserved for ex-servicemen'

(B) (i) An ex-serviceman who himself/herself has already'secured employment in civil service

on regular basis in any DepartmenU Board/ Conporation/ University etc. under the

State Government without availing the benefit of reservation in such case he/she

himrself/herself or one of his/her family members' (son, daughter or spouse) will be

entitled to availthe brenefit of reservation;

(ii) where an ex-serviceman who himself/herself is eligible to avail the beneflt of

reservation under these instructions but he/she does not want re-employment in civil

servtce in such case one of his/her family members (son, daughter or spouse) will be

entitled to availthe benefit of reservation'

(C) lf an ex-serviceman applies for various vacancies before joining any civil

employment, he/she can avail the benefit of reservation as ex-serviceman for any

one of the subsequernt employments. However, to avail of this benefit, an ex-

serviceman as soon as he/she joins any civil employment, should give self-

declaration/ undertaking to the concerned employer about the date-wise details of
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application for various vacancies for which he/she had applied for before joining the

initial civil employment. Further, this benefit would be admissible only in respect of

vacancies which are lilled by direct recruitment and wherever reservation is

applicable to the ex-servicemen. t

(D) The farnily members of rnartyr military personnel shall be entitled to exercise an option

either--
(i) to availthe benefit of reservation upto two family members; or

(ii) to avail the benefit of compassionate appointment to one of the family

members under the Ex-gratia Policy namely Compassionate Appointment

to famity member of Martyr Armed Forces Personnel Policy notified by

Government ltom time to time.

(E) The priority list for recruiting agency for preparation of final list of selection/appointment

of exlservicemen or their family members against thtl posts reserved for ex-servicemen

shall be as under:-
(i) disabled ex-serrvicemen, the post(s) for whrich they are physically fit;

(ii) failing (i), family member of disabled ex-servicemen;

(iii) failing (ii), other ex-servicemen who are eligible to get the benefit of

reservation under these instructions;

(iv) failing (iii), fanrily member of other ex-servicemen who are eligible to get the

benefit of reselrvation under these instructions.

(F) Disabled ex-serviceman means a person who has trcen released from military service

due to disability attributable or aggravated due to rnilitary service. An ex-serviceman

shall rrot be treated disabled one who has been released from military service not on

account of his/her disability but has been releaseld in the normal course after the

completion of his/her term or retired from military setvice voluntarily.

(G) Both the reservations are horizontal, therefore, a disabled ex-serviceman who is

selected against the post reserved for ex-serviceman will not be counted against the

post reserved for PwD.

(H) ln all circumstances the benefit of reservation against the posts reserved for Ex-

servicemen shall be adrnissible at the time of flnal selection list only and not at the time

of preliminary test, mairrtest or interview.

(l) An ex-serviceman who have been discharged from rnilitary service by way of dismissal,

misconduct or inefficierrcy neither he/she himself/herself nor his/her family members

shall tle entitled to avail the benefit of reservation in civil service.

3. These instructions shall come into effect with immediate effect. These instructions may

please be brought to the notice of all concerned'
Yours faithfullY,<q@?v

Under Secretary General Administration,
for Chief Secretary to Govt. tlaWan/L



Endst. No. l2l15/20{9,4cs-[ Dated: chandigarh, the I f:la]tc*rzozz

A copy is forwarded to the following for informatioin and necessary action :-

1. chairman, Haryana Public service commission, Panchkula.

2. Chetirman, Haryana S;taff Selection Commission, Panchkula'

za@/.h
Under Secretary General Administration,

for Chir:f Secretary to Govt. HarYana.n
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No. 22t49t2021-1Gs_ilt

HARYANA GOVERI\IMENT
GENERAL ADM INISTRATION DEPARTMENT

To Dated: Chandigarh the 27th October, 2021.

1. A, the Administrative secretaries to Govt. Haryana.
2. A'the Heads of Departments in the state of Haryana.3' Allthe Managing Directors.of Boardsicorporations in the State of H,aryana.4. Allthe Divisional Commissioners in Haryana.
5. Altthe District & Session Judges in Hary,gns.
6. The Registrar of ail the Universities in the state of Haryana.7. Ail the Deputy commissioners in the state of t-taryana.

Subject: Reservation regarding filling up
freedom fighters against the vacarit
Backward Classes in Direct recruitment.

2% posts amongst the children ofposts reserved for Ex-liervicemen or

Sir/Madam,

I am directed to invite your attention to Gorrernment instructions No.2211012013, dated
15'07 '2014 on the subject crted above vide which 2o/o reseruation quota for dependent
childrenigrandchildren of freedom fighters were allowed subject to certain conditions.
2' The recruiting agencies have sought further clarification on operational aspects of the
2% reservation quota for children of freedom fighters. Government has re-considered the matter and
after thorough consideration it has been decided that the benefit of reservation to a chiid or grandchild
(either maternal and paternal) shall be admissible as under :-

O) The Benefitof 2% reseruation on Group A, B, c & Dposts of direct,recruitmentto
the children of Freedom Fighters of Haryana Sfate sha/ I be adm,issibte in the
following s ituations :-

(a) posfs horizontally reserued for Ex-seruicemen of any category, except
Scheduled Castes, remain unfitted to this extent due to non-availability ot
suitable candidates ; or

(b) posfs vettically reserued for Bacl<ward C/asses remain unfilted to this extent
due to non-availability of suitable candidates.

(2) Children of Freedom Fighters includes both chitdren and grandchitdren from both
maternal and paternal lineage,

(3) The candidafes belonging ta category "Children of Freedom Fighters,, shalt be
entitled to the benefit of above reseruation subject to the foltowing conditions:-
(i) Benefit shall be admissible to one of the chitdren only because fhe Freedom

Fighter himself being old-age is not eligible to get the benefit of reservation,
therefore, this benefit to one of his children in lieu thereof has been ailowed;

(ii) Benefit shall be admissible irrespective of the fact the Freedom p[ghter himsetf
r's af present alive or not;

(iii) lncome criteria of the chlldren shall not be taken into account for this purpose;
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(iv) where the benefit of reseruation has atready been availed ht one or more
children of a Freedom Fighter in the selection list declared by HpSC/HSSC or
any other Recruiting Agency for appointment on regular basis l\efore the date
of issue of these instructions, none of the chitdren/grandcltitdren of that
freedom fighter shatt now be etigibte to get the benefit again for any post(s) the
resuMselection list of which is declared after the date of r.ssue of these
instructions.

(4) The provision-
(i) of re-advertisement of ftre pos$ twice to de-reserue ffie rrosfs reserued

for Backward Classes; and
(ii) to fitl up the posfs from the candidates of respective veftical category

against the unfilled posts horizontatty reserued for Ex-se,ruicemen and
veftically reserued for otherthan scheduled castes category;

shall not be applicable.
(5) Necessary entries regarding de-reseruation of post(s) in the roster ,point shall be

made by the appointing authority concerned keeping in view the recommendations
made under fhese instructions by the Recruiting Agency.,,

3. The instructions already issued vide Nct.2Z1Ol2O13, dated 1S.AT,ZO14 shail be
deemed to have been amended to this extent with immediate effect. These instructions may please
be brought to the notice of all concerned for strict compliance.

YoH. faithfuily,

U*ery--
Superintendent-ffiral Services- I I I

for Chief 
'Secretary 

to Govemment Haryana. f
Dated: Chandigarh, the 26th October,2021Endst. No. 22149 12021 -1 cs-lll

A copy is forwarded to the following for a kind infrrrmation and necessary action :

(iii)

(iv)
(v)

(vi)

chief secretary to Government, Haryana (in protocol Branch)/(in services-l Br.)
Chief Secretary to Government, Haryana (General Services-l Branch) with reference to
their file No. 421101 1201 9-5GS-l
Registrar, Punjab & Haryana High Court, Chandigarh
Secretary, Haryana Public $ervice Commission, Panchkula.
Secretary, Haryana Staff Selection Commission, panchkula.

lncharge NIC for hosting the above instruction on State Government wetrsite.r-
[34q,,

Su pe ri nte ntJ66t!,eM Services- I I I

i:::::::ecretary 
to Goverrrment Harvana /

(i)
(ii)


























